Windows

Add a new account

New accounts are standard users by default.

1. Settings > Accounts

Windows Settings

| Fmd a setting R

g System

Display, sound, notifications,
power

Devices

Bluetooth, printers, mouse

D Phone @ Network & Internet
Link your Android, iPhone Wi-Fi, airplane mode, VPN

C:‘!j Personalization EE Apps
Background, lock screen, colors B Uninstall, defaults, aptional
features
S 2 Accounts (T Time & Language
A$ guag

Your accounts, email, sync,
work, ather peaple

Speech, region, date

@ Gaming (’l,-. Ease of Access
Game bar, DVR, broadcasting, #" Narrator, magnifier, high
Game Mode contrast

o Cortana & Privacy

Cortana language, permissions, Location, camera
notifications

Update & Security
Windows Update, recovery,
backup
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https://security.berkeley.edu/MSSND/privileged-accounts-guidelines

2. Add someone else to this PC

<« Settings
@ Home Family & other users
Find a setting L Your family
At Add your family so everybody gets their own sign-in and desktop.
You can help kids stay safe with appropriate websites, time limits,
apps, and games.
= Your info

i Add a family member
B Email & accounts

Learn more
Sign-in options

Access work or school Other users

Allow people who are not part of your family to sign in with their

I R, Family & other users : ) .
own accounts. This won't add them to your family.

Sync your settings

@
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Change an administrator account to a standard user account

1. Change account type

@ Home Family & other users
Find a setting be | Your family
Accounts Add your family so everybody gets their own sign-in and desktop.

You can help kids stay safe with appropriate websites, time limits,
apps, and games.
A= Your info

Add a family member
E Email & accounts +

Learn more
@, Sign-in options
B2 Access work or schoal Other users
I A, Family & other users Allow people who are not part of your family to sign in with their

own accounts. This won't add them to your family.

Sync your settings
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=0 Add someone else to this PC
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Administrator § Local account

Change account type Remove

2. Standard User

Change account type

Change account type

User
Local Account

Account type
Administrator

Standard User




